
Accessing eSASM 

•Each clinician will have been allocated their own unique username and password.

•On the login screen enter your username and password and click “login”.



Checking your allocated studies

1. Click on my studies



My Studies Page

•This page lists all your alerts regarding studies you have to accept/reject.

•Will also have a list of your active studies you are working on.

•The coloured bar shows how long you have been allocated the study.

alerts

Active studies



Accepting or rejecting a study

SASM administrators receive list of mortality from the mortuaries and medical records offices  

They then initiate the patients on eSASM.  

SASM are informed of the relevant consultant for each patient although this information is not always accurate.  

The study is sent to the relevant consultant who will receive an alert and can then accept or reject the study.

1. Click on the relevant study

Click on the form 
type. E.g. Surgical 
Pro-Forma



2. Once you have clicked on the study the page below will appear

3. Click on the drop down box and select “yes” this is the correct patient or “no” it is 
not the correct patient.



4. If you pick “No”, then you will be asked to pick the correct responsible clinician 
from a list. (See below)



5. If you pick “Yes”, you will be asked if there were any other clinicians involved.
Again you will be asked to select “Yes” or “No”.



6. If you choose “No” then you can simply go ahead and click proceed (see below).

No other 
clinicians

proceed



7.  If you click “Yes” you must then name the other clinicians involved from a list and 
then click proceed.  You should input clinicians’ names from: 

Anaesthetics – If there was an operation                                      ICU – If the patient died in ICU

Radiology – If the patient had an interventional radiology procedure.

proceed



Completing a study

1. Once you have accepted the study you will automatically be taken back to 
your “My Studies” page.  If you want to complete the form, then click on 
the relevant study.



2. The front page of the form will then be open.  

Patient details

3. If you are satisfied with the details then you can simply click “next”, to go on to 
the next page.



4. The next page is where the clinician starts to complete the form.  The first question is 
“Status of surgeon completing the form”. Clicking the appropriate radio button can 
complete this question.

Radio 
buttons

5. If you make a mistake, the radio buttons in that section can be reset.

Reset 
section 
button



6. Go through the form by answering the questions and clicking next at the bottom or top of each page.

7. You must remember to use the save as draft if you are going back to a previous page or leaving your 
computer for any length of time.  If your computer is left idle, eSASM is designed to log you out 
after 30 minutes.  If you haven't saved you will lose all the information you have entered.

8. The study detail button will just take you back to the very first page, with the patients details.

Save as 
draft



9. eSASM also allows you to attach documents such as discharge summaries. You can 
attach any type of file including PDF.

Simply click on the “add discharge summary” button.



10. Then click on “new attachment” button.

11. Then click browse, and locate the file you want to upload.

12. Click on the file then click open and then click create.



13. Once you have completed the form, you simply click “commit” on the last page.

Once you click this a warning will appear to make sure you meant to submit the form.  
After the form has been committed you cannot make any changes or get the form back.



• Once you have submitted the form.  SASM information support officers go 
through the form and ensure it has been completed properly and anonymise any 
identifiable data.

• Once this has been done and any other ICU, Anaesthetics or IR forms are returned 
(where applicable) the study is then ready to be sent to a first line assessor.

• Clinicians will receive regular alerts notifying them what stage their study is at.

• Once the study has been through the SASM process then the clinician will receive 
feedback.

What happens next?



Feedback

There are 3 types of feedback; No ACONs, ACONs, CNR feedback.  Feedback 
can be found on your “my studies” page.  There are 3 tabs as shown below.



To view feedback simply click on the feedback tab and the page below will 
open. The feedback is listed under 3 categories. Click on the relevant 
study’s download button

There is also the facility 
for the co-ordinator to 
provide feedback if they 
have changed an 
assessment you have 
completed.



When you click “download”, a file download box will appear select 
“open”



Your feedback will then open in a PDF document as shown below.  

You can save this document securely if you wish but will always be available 
on eSASM.



Appealing Feedback

•All clinicians have the right to appeal the feedback they receive 
if they don’t agree with the findings.

•Simply contact SASM via the email link, include the study 
number and the reasons for raising your appeal.

•The SASM team will acknowledge your appeal and it will be 
sent to a regional co-ordinator to re-assess.  

•You will receive a response within 4 weeks.


