
How to complete a Co-ordinators 
Form on eSASM



Accessing eSASM 

•Each clinician will have been allocated their own unique username and password.

•On the login screen enter your username and password and click “login”.



Checking your allocated studies

1. Click on my studies



2. The page below will appear.

•On the left hand side you will have any studies that your were the responsible consultant for
•On the right hand side you will have any active co-ordinator’s assessments you have been 
allocated.



3. Click on the relevant study and the page above will appear.

4. You will be able to see the original forms, the 1st line assessment and there
Will be a co-ordinator's assessment form that you can complete.



5. Co-ordinator’s should carefully read all the forms associated with the 
study and the assessments before completing the co-ordinators assessment 
form.  

6. The assessment form differs from the old paper version.  Above is an 
example of what appears as the co-ordinators assessment form.



7. The question asks the co-ordinator if they agree with the 1st line assessment. 

If you choose “Yes” then that is the form completed and you simply have to click 
“commit”.



8. If you choose “no” you don’t agree with the 1st line assessment then the form 
opens up for a more detailed co-ordinators assessment, which has 2 pages and 
allows for clinical codes and ACON codes to be entered.



9. Co-ordintors now have to explain why they are changing the original 
assessment and what they are changing it to.



10. Once you have completed the assessment form then click “commit”.

11. A warning box will appear to ensure this is what you want to do. If you 
want to submit the form to SASM click “OK” and that will be the assessment 
completed.



12. As the assessment is now complete, it will have been removed from your 
my studies page. 
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